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A Letter from the Principal 
  
 

Dear Samantha Smith Elementary Community,  
  
Welcome to the 2009-2010 school year! Our goal at Samantha Smith Elementary is to provide each 
student with the learning opportunities that will ensure success both now and in the future. We are 
proud to do our part in achieving the Mission and the Vision of the Lake Washington School District.   
 
This Parent/Student Handbook is intended to provide every family with background to assist in the day-
to-day interactions with our school. We modify and revise this handbook annually and appreciate 
feedback to ensure its utilization and effectiveness. If you feel that something is missing or out of place, 
please let us know so that we can address the situation. While we have tried to anticipate the most 
useful information, we realize that there are likely questions that will require direct feedback. Please do 
not hesitate to contact us with these items. Our goal is to establish a healthy and productive partnership 
between school and home in order to support student learning and achievement. 
  
Our school is a learning environment that encompasses many different students. We have a wonderfully 
diverse school population representative of the neighborhoods around our schoolhouse. In addition to 
our local students we also house two district programs. Our Learning Center program provides students 
with specific learning needs access to appropriate educational experiences outlined in their individual 
educational programs. Our Quest program serves students who have been identified and selected to 
participate in a highly capable setting. This mix of students creates a rich and diverse learning 
environment for our school community. 
  
¢ƘŜ {ŀƳŀƴǘƘŀ {ƳƛǘƘ t¢{! ŎƻƴǘƛƴǳŜǎ ǘƻ ŜƴǊƛŎƘ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ŜȄǇŜǊƛŜƴŎŜǎ ǘƘǊƻǳƎƘ ǘƘŜ ǇǊƻƎǊŀƳǎ ŀƴŘ 
activities that they provide. Leadership in the PTSA continues to support a wide variety of after school 
enrichment programs from chess to martial arts. In addition to the after school offerings, volunteers 
continue to come in to classrooms during the school day to support arts education through our Explore 
Art program. Our partnership with the local PTSA truly supports our common goals for the students of 
Smith and helps to make our school a great one. If you are looking for ways to get involved in supporting 
Samantha Smith Elementary, the PTSA is a great place to start! 
  
Our 2009 WASL scores have provided us a good snap-shot of our academic programming we provide 
students at Smith. There are a lot of successes we are very proud of and also some opportunities for us 
to examine and adjust our strategies and instructional practices. We are committed to providing each 
child a quality educational experience; one that will ensure life-long success and prepare them for the 
future they will encounter. 
  
We are proud of our school and are grateful for the support that our community provides to us. We look 
forward to a wonderful year with your children and hope that you will become involved with our 
Samantha Smith Elementary learning community.  
  
Sincerely,  
Justin J. Blasko  
Principal 
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Samantha Smith Elementary Staff 
2009-2010 

  

Administrators 
Justin Blasko Principal 
  
Support Staff 
John Hardt Custodian 
Norma Foster Custodian 
Marian Illingworth Counselor 
Jackie McMurray Psychologist 
Molly Houtchens Nurse 
Stephanie Nyland SLP 
Sybil Berkey OT 
 
Office Staff 
Pat Stoll Office Manager 
Libby Boucher Secretary 
Randy Anderson Para 
Coleen Bruner IA 
Tamara Carter IA 
Terri Dodd Para 
Paula Haakenson Para 
Gail Harsh IA 
Roberta McMaster IA 
Marjorie Pacholec Para 
Sondra Skipworth IA 
Susie Smith Para 
Angela Workman Para 
  
Teachers 
Linda Dauer Special Education 
Kelly Kirkness Special Education 
Virginia Veit Special Education 
Barb Regan Librarian 
Katy McCorkle P.E. 
Mark Rabitoy P.E. 
Adam Gross Music 
Susan Krebs Music 
 
 
 

Teachers 
Sally Bankson Kindergarten 
Val Kok &   
Gretchen Sattler Kindergarten 
Cindi Penn Kindergarten 
  
Casie Drake &  
Courtney Questad 1st Grade 
Debbie Gagnon 1st Grade 
aŀǊƛƭȅƴ hΩbŜŜƭ 1st Grade 
 
Monica Greenberg 1st/2nd Quest 
  
Kim Carrillo 2nd Grade 
Rachel Dray 2nd Grade 
Frankie Sylvestal  2nd Grade 
  
Sean Scarr 3rd Grade 
Gretchen Thomas 3rd Grade 
Susan Williams 3rd Grade 
 
Kristen Dunseth-Orth 3rd/4th Quest 
Kathy Hiles 3rd/4th Quest 
  
Hannah Chang 4th Grade 
Ginny Romano 4th Grade 
  
Audrey Henderson 5th Grade 
Mark Sweet 5th Grade 
 
Shell Lockwood 5th/6th Quest 
  
Nancy Weber 6th Grade 
Bill Weeks 6th Grade 

 
 
 
  



6 

 

Samantha Smith Elementary  
Daily Bell Schedule 

2009-2010 
  

 

8:25 First Bell 

8:30 School Begins 

9:48-10:03 A.M. Recess 
Grade K, 1, 2 and 3 

10:39-10:54 Wednesday only Kindy 

11:28-11:53 Lunch 
Grade K, 1 and 2 

11:53-12:18 Recess 
Grade K, 1 and 2 

11:53-12:18 Lunch 
Grade 3 and 4 

12:18-12:43 Recess 
Grade 3 and 4 

12:18-12:43 Lunch 
Grade 5 and 6 

12:43-1:08 Recess 
Grade 5 and 6 

1:24-1:39 P.M. Recess 
Kindergarten, 1, 3 

1:39-1:54 P.M. Recess 
Grade 1/2, 2, and 3/4 

1:54-2:09 P.M. Recess 
Grade 4, 5, 6 

3:00 School Ends 
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Schedule for Monday, Tuesday, Thursday, and Friday 
  
  

 ADK and 1stτ6th Grades 8:30-3:00 
  
 A.M. Kindergarten 8:30-11:10 
  
 Bus Arrival 8:20 
  
 Bus Departure 3:10 
  
  
  
  

Schedule for Early Release Wednesdays 
  
  

 ADK and 1stτ6th Grades  8:30-1:30 
  
 A.M. Kindergarten 8:30-10:25 
  
 Bus Arrival 8:20 
  
 Bus Departure 1:40 
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Hot Lunch Program 
  
  

Hot Lunches are served daily. 
  

Prices: 
Student Lunch $2.25 
Lunch plus extra entrée $3.25 
Adult Lunch $3.00  
Milk $0.50  
  
  
Free and reduced applications available upon request. 
 
Lunch Account Policy ς In an effort to keep negative balances on student lunch accounts to a minimum 
we have instituted a new Lunch Account Policy.  Once an account reaches $0.00, your child can have 2 
regular lunches.  If no money is deposited in the account, the third and final lunch will be an emergency 
lunch, which is a choice of fruit or veggies and a beverage.  The cost for this is $0.60.  Please add money 
ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎŎƻǳƴǘ ŀǎ ǎƻƻƴ ŀǎ ȅƻǳ ǊŜŎŜƛǾŜ ŀ ƭƻǿ ōŀƭŀƴŎŜ ŀƭŜǊǘΦ  Account balances can be checked on 
Parent Access.  http://www.lwsd.org/Parents/Parent-Access/Pages/default.aspx 
 
Checks to be payable to L.W.S.D. 
 
Account balances may be checked on Parent Access.  Funds can be deposited using VISA or Master Card 
online through Parent Access (see link above) or by phoning Food Service @ 425-702-3393.  Questions 
regarding Student Lunch Accounts may be directed to Roberta McMaster, 425-868-5116 or by email 
rmcmaster@lwsd.org 
  

http://www.lwsd.org/Parents/Parent-Access/Pages/default.aspx
mailto:rmcmaster@lwsd.org
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2009-2010 School Calendar 
  

September 1
st

   First Day of School  
   
September 7

th
  Labor Day 

 No School  
  
September 11

th
  PTSA Dance & Ice Cream   

 6:00 p.m. 
 
September 24

th
  Curriculum Night Gr. 2-6 

 Time TBD 
 
October 1

st
  PTSA Dolphin Dash 

 Lunch Recess 
  
October 2

nd
  LEAP Day 

 No School 
 
October 7

th
  Pull-Out Quest Curriculum Night 

 Mead 7:00 p.m. 
  
October 22

nd
  Family Night Book Fair 

 6:00 ς 8:00 p.m. 
  
November 11

th
  Veterans Day  

 No School 
  
November 20-24 Elementary Conferences 

 Half Day 
  
November 25

th
  Half Day 

  
November 26-27 Thanksgiving Vacation  
 No School  
  
December 12

th
  Winter Wonderland 

  
 

December 21st  Winter Break Begins 
 No School 
 
January 4

th
  Back to School 

 
January 18

th
  Martin Luther King Day  

 No School  
  
January 22-23 Used Book Fair 
 Pancake Breakfast (Sat) 
  
February 11-12 Midwinter Break  
 No School 
 
February 15

th
  tǊŜǎƛŘŜƴǘΩǎ 5ŀȅ 

 No School 
  
March 15-16  Elementary Conferences 
 Half Day 
 (Optional) 
   
March 19

th
  LEAP Day 

 No School 
  
March 29-  Spring Break 
April 2 No School 
  
May 7

th
  LEAP Day 

 No School 
  
May 31

st
  Memorial Day 

 No School 
  
June 16

th
  Last Day of School 

 Half Day 
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2009-2010 District Calendar
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2009-2010 School Map  
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General Information 
 

Absences/Safe Arrival 
If your child is absent from school, please call the school attendance line (425-868-4723) before 9:00am.  If we have not 
heard from you by 9:00am, we will have someone call you at home.   
Please do not send your child to school when s/he is ill.  Please review the symptom guidelines, from the Lake Washington 
School District nurses, on page 19, to determine if your child should attend school. 
 

Accidents/Illness at School 
When children become ill or injured at school, parents are contacted.  Samantha Smith has a health room, including a cot, 
where a sick child can wait until parents arrive.  When a child is sick or injured it is important that they be picked-up as 
soon as possible.  Please provide the school with a telephone number of a nearby friend or relative who could come for 
your child quickly if you cannot be reached.  Please update your work, home, cell and emergency numbers with the school 
office any time if there are changes. 
 

Attendance 
Regular and punctual attendance helps students to be successful in school and is considered essential to the learning 
process.  Timeliness is a Life Skill that teaches children responsibility and dependability.  It is the responsibility of the Smith 
staff to prepare and teach the skills necessary to make every student successful.  It is the responsibility of the parent to 
send the student to school regularly and on time.  When a child is late or dismissed early, it is disruptive to the student as 
well as the learning environment.  Please schedule appointments and/or extra curricular activities outside school hours. 
 

Care of Property 
The schools are owned and maintained by parents and taxpayers.  Therefore, purposeful damage done to the building, 
equipment, buses or materials will be reimburseŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƳƛƭȅΦ  ¸ƻǳǊ ƘŜƭǇ ŀƴŘ ŎƻƻǇŜǊŀǘƛƻƴ ƛǎ ŀǇǇǊŜŎƛŀǘŜŘ ƛƴ 
reporting any damage. 
 

Electronic Devices 
9ƭŜŎǘǊƻƴƛŎ ŘŜǾƛŎŜǎ ǎǳŎƘ ŀǎΤ ŎŜƭƭ ǇƘƻƴŜǎΣ LtƻŘΩǎΣ 5{Σ ŜǘŎΧΦ Ƴǳǎǘ ǎǘŀȅ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ōŀŎƪǇŀŎƪ and turned off during school 
hours.  This includes lunch and recess times.  The school is not responsible for any lost or stolen electronic devices.  
Parents, volunteers and visitors need to silence their own cell phones so as not to disrupt classes. 
 

Family Vacations 
Please consult the school calendar when planning family vacations.  Student achievement and classroom attendance are 
closely linked.  Although travel is a learning experience, it does not replace classroom instruction and learning.  Teachers 
are not required to pre-plan individual lessons based on missed classroom instruction.  Teachers will provide any missed 
ǿƻǊƪ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǘǳǊƴΦ 
 

Homework Guidelines 
/ƘŜŎƪ ȅƻǳǊ ŎƘƛƭŘΩǎ ¢ŀƪŜ IƻƳŜ ŦƻƭŘŜǊ ƻǊ ǇƭŀƴƴŜǊ ŦƻǊ ƘƻƳŜǿƻǊƪ ŀǎǎƛƎƴƳŜƴǘǎΦ  aŀƪŜ ǎǳǊŜ ǎκƘŜ Ƙŀǎ ŀ ǇƭŀŎŜ ŀƴŘ ŀ ǎŎƘŜŘǳƭŜŘ 
time to complete homework.  Below are reasonable time expectations for your child in addition to their nightly reading 
expectations. 

Kindergarten:  10 minutes 
1st Grade:  10 minutes 
2nd Grade: 20 minutes 
3rd Grade:  30 minutes 
4th Grade:  40 minutes 
5th Grade:  50 minutes 
6th Grade:  60 minutes 
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Immunization 
With the passage of the state law (RCW 28A.31.118), the schools and communities of Washington State have a mandate 
to protect the health and safety of children.  The law states, in part:  the attendance of every child at every public and 
private school and licensed day-ŎŀǊŜ ŎŜƴǘŜǊΣ ǎƘŀƭƭ ōŜ ŎƻƴŘƛǘƛƻƴŀƭ ǳǇƻƴ ǘƘŜ ǇǊŜǎŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ŦƛǊǎǘ Řŀȅ ƻŦ 
attendance at a particular school with proof of either 1) full immunization, 2) the initiation and compliance with the 
schedule of immunization as required by law, or 3) a certification of exemption. 
 

Insurance 
If you are interested in school insurance, forms are sent home on the first day of school and are also available in the main 
office.  This insurance is a supplemental accident insurance policy. 
 

Medication 
If your child is in need of medication while at school, district policy requires you and your physician to complete a Lake 
Washington School District Medical Authorization form.  This form gives explicit instructions on how to administer 
medication.  All medication must be in the original container and must be brought to the office by the parent/guardian 
before the school day begins.  The office personnel and the parent/guardian must count the medication.  A daily log of 
medication administration is documented.  We will not give any medication without parent/guardian/doctor permission.  
This also included over-the-counter medication such as aspirin, cough medicine, cough drops, eye drops, topical 
ointments, etc.  Parents are welcome to come to school to administer medication to their child/ren. 
 

Parties 
If you wish to bring treats for birthdays, please check with the classroom teacher first.  Please see page 23 for the Lake 
Washington School District policy on Nutrition and Physical Fitness.  Please do not have flowers or balloons delivered to 
the school for your child.  
 

Report Cards 
Students in grades K-6 will receive report cards three times a year (November, March and June).  Copies of the Student 
Grading Procedures may be obtained upon request.  There will be an academic conference in November and an optional 
spring conference in March.   
 

Student Withdrawal 
Written notification of moving from Samantha Smith Elementary School is appreciated; at least one week notice is usually 
sufficient.  Please be sure all library books, text books, and other school property are returned prior to your move.   Please 
ŎƘŜŎƪ ȅƻǳǊ ŎƘƛƭŘκǊŜƴΩǎ ƭǳƴŎƘ ŀŎŎƻǳƴǘ ōŀƭŀƴŎŜΦ 
 

Telephone Usage 
Student access, to school phones, is limited to short emergency calls only when accompanied by a telephone pass from a 
staff member.  Plans for visiting friends, early dismissal, etc., should be decided prior to coming to school. 
 

Use of School Grounds Before and After School 
Students should not arrive before 8:15AM.  When dismissed, students need to go straight home.  They may come back to 
school only with daily parental permission.  There is no playground supervision before or after school. 
 

Visitors 
For the safety of children, all school visitors must report and sign in at the office before going to a classroom.  This is 
necessary to avoid interruptions of the instructional program and to maintain building security. 
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Samantha Smith PeaceBuilder Tenets 
 
Samantha Smith is a PeaceBuilder school.  Our PeaceBuilder tenets support our philosophy of teaching and learning, the 
way we treat each other and the rules of our school. 
 
Praise People:  Teachers and parents encourage and recognize student behaviors that demonstrate respect and 
achievement. 
 
Give Up Put Downs:  Disrespectful and harmful behaviors will not be tolerated.  Examples include: bullying, name calling, 
teasing, racial slurs, swearing, gossip, spitting, hitting, kicking, pushing, leaving the playground without permissions and 
damaging school property. 
 
Notice Hurts/Right Wrongs:  Students take responsibility for inappropriate behavior or comments by making amends.  
This includes: verbal apologies, written apologies and making up for the infraction in an appropriate manner.  If the 
behavior continues or if the infraction is of significant concern, the steps below will be implemented: 
 

1. The student will complete a Peace Plan and discuss with the staff member the unsafe or disrespectful behavior.  
The Peace Plan must be signed by the child and a parent and be returned the following school day. 

2. If there is a second infraction similar to the same type of behavior, the student will complete another Peace Plan. 
The student will also spend a recess ǇŜǊƛƻŘ ƛƴ ǘƘŜ ƻŦŦƛŎŜκŎƭŀǎǎǊƻƻƳ ƻǊ άƻƴ ǘƘŜ ǿŀƭƭέΣ ŀǎ ŀ ǘƛƳŜ-put from recess, as 
well as meet with the principal.  The Peace Plan will go home for a student/parent review and will be returned the 
following school dŀȅ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀƴŘ ǇŀǊŜƴtΩs signature. 

3. If a third infraction occurs of the same inappropriate behavior, a conference with the student, teacher, principal, 
counselor and parents will be scheduled to develop a plan to resolve the problem. 

 
Seek a Wise Person:  Students are to ask adults (teacher, parents, counselor, principal, playground supervisors, lunchroom 
supervisors, bus drivers, etc.) for help with inappropriate behaviors or comments from other students.  Bullying needs to 
be reported immediately. 
 
Help Others:  Parents, school volunteers, students and staff support and help each other in creating a positive school 
climate for learning. 
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Samantha Smith Peace Plan 
(Parent signature required) 

 

Name ___________________________________________                  Date _____________ 

 

Parent Signature ______________________      Student Signature ____________________ 

 

1. How did you Decrease the Peace? ________________________________________ 

 

_____________________________________________________________________ 

 

_____________________________________________________________________ 

 

_____________________________________________________________________. 

 

2. Which PeaceBuilder skill will help you if the problem happens again?  (Praise People, 

          Give Up Put- Downs, Notice Hurt/Right Wrongs, Seek a Wise Person, Help Others) 

 

           _____________________________________________________________________ 

 

          _____________________________________________________________________. 

 

3. How will you right the wrong with the people who were affected by your actions? 

 

         ______________________________________________________________________ 

 

         ______________________________________________________________________ 

 

         ______________________________________________________________________. 

 

4. PeaceBuilders seek wise people.  Who could you have gone for help? ____________ 

 

         ______________________________________________________________________. 

 

Parent comment and follow up at home:  ________________________________________ 

 

        _______________________________________________________________________ 

 

        _______________________________________________________________________ 

 

       ________________________________________________________________________ 
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Samantha Smith School Rules 
 
Playground Rules 
Recess is a time when students have the opportunity to develop and practice their social skills.  Rules have been made to 
help facilitate their development in an enjoyable and safe environment. 

 
1. Follow directions 

a. Playground supervisors are the authority on the playground at all times. 
b. Play is over when the bell rings.  Students line up for class immediately. 

 
2. Be Safe 

a. Students stay in the designated playground area during recess. 
b. No unsafe behaviors such as fighting, pushing or tripping allowed.   
c. Tag games are to be played on the grass field or soccer field.  Tag with one hand. 
d. One-hand football only.  No pushing or pulling when blocking. 
e. No running through bark or digging holes in the ground. 
f. Jump ropes are for jumping. 
g. Wall ball is to be played in designated areas. 
h. Kickball is to be played on the grass and soccer area. 
i. Sticks, rocks and snow stay on the ground. 

 
3. Be Respectful 

a. Follow the rules of the game. 
b. Take care of equipment.  Basketballs, tennis balls, footballs and soccer balls are allowed (bats, tennis rackets 

or golf clubs are not allowed).  
c. Personal equipment must be labeled and used at recess time only. 
d. Work together to solve conflicts.  Use Kelso strategies. 

¶ Go to Another Game 

¶ Talk it Out 

¶ Share and Take Turns  

¶ Ignore It  

¶ Walk Away   

¶ Tell Them to Stop!  

¶ Apologize  

¶ Make a Deal  

¶ Wait and Cool Off 
 

Lunchroom Rules 

1. Enter and exit the lunchroom quietly. 
2. Stay seated. 
3. Raise your hand for help. 
4. Use an inside voice. 
5. Follow directions from the lunchroom supervisors. 
6. Clean-up after yourself.  Help others clean up, too. 

 

Assembly Rules 
1. Enter the assembly quietly in a straight line. 
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2. Sit close to one another with legs crossed and hands in lap. 
3. Applaud politely (no whistling or shout-outs). 
4. wŜƳŀƛƴ ǎŜŀǘŜŘΦ  ²ŀƛǘ ŦƻǊ ǘŜŀŎƘŜǊǎΩ ŘƛǊŜŎǘƛƻƴǎΦ 

 

Bus Rules 

Bus rules are designed to assure each student safe transportation to and from school and school sponsored activities.  
Violation of the bus rules may result in a discontinuation of bus-riding privileges.  The bus driver has authority and 
responsibility for the behavior of passengers using school district transportation.  Teachers, coaches, other certified staff 
members or chaperones have the primary responsibility for the behavior of students in charge.  However, the bus driver 
shall have final authority and responsibility. 
 

1. Cooperate and obey the driver at all times, 
2. Stay seated at all times. 
3. Food or beverage must not be consumed on the bus except by permission of the driver. 
4. Keep head, hands, feet and belongings inside the bus. 
5. Objects that are dangerous or that may cause injury to another person are not allowed on the bus. 
6. Studenǘǎ ŜƴǘŜǊ ŀƴŘ ŜȄƛǘ ǘƘŜ ōǳǎ ǎŀŦŜƭȅΦ  {ǘǳŘŜƴǘǎΩ ōŜƭƻƴƎƛƴƎǎ Ƴǳǎǘ ōŜ ƪŜǇǘ ƻǳǘ ƻŦ ǘƘŜ ŀƛǎƭŜΦ 

 
Parents must review any procedures distributed by the bus driver.  Problems and suggestions should be communicated to 
the Transportation Department at 425-882-5120.  Route and scheduled times are established at the beginning of each 
school year.  Please do not send your child/ren to the bus stop earlier than 5 minutes before the arrival time.  Supervision 
of elementary students, at the bus stop, is a parent responsibility. 
 
A NOTE IS REQUIRED FROM THE PARENT/GUARDIAN IF THERE IS A CHANGE IN THE NORMAL BUS RIDING ROUTINE OR 
IF YOUR CHILD DOES NOT NORMALLY RIDE THE BUS. 
 

Walker Rules 

1. Parents are to speak with their child/ren about the safest route to and from school. 
2. Students are to walk on the sidewalks provided, NOT in the street.  Students ALWAYS 

use the crosswalks to cross the street. 
3. Students should cross the parking lot with adult supervision. 

 

Bike Rules 

1. Riders must wear a helmet and have a lock. 
2. Bikes must be walked on campus and locked in the bike rack immediately upon arrival. 
3. No skateboards, roller blades, scooters or motorized scooters may be ridden to school or on school property. 

 

Parent Drop Off/Pick Up Rules 

1. Drive 5 mph in the school parking lot. 
2. Stop at all flags from the Safety Patrol students. 
3. Drop your child/ren off at the front.  Students exit the vehicle on the sidewalk side only. 
4. Do not stop your car in the crosswalk as parents and students are crossing. 
5. Do not drive behind the school between the hours of 8:00AM-3:30PM. 
6. Obey all signs in the drop off area (i.e.; PLEASE PULL FORWARD) 
7. Use turn signals so Safety Patrol knows your intentions. 
8. Be a courteous and safe driver.  Obey all traffic laws such as; no talking on a cell phone while driving. 
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Computer Rules 

Samantha Smith Elementary promotes computer ethics as well as compliance with laws.  No misuse of computers is 
allowed. Including no illegal copying of software, no opening of unauthorized files, no access to system folders or control 
panel.  Disclosing names or phone numbers, inappropriate language or racial slurs is prohibited.  Violators may lose 
privileges.  Parents are required to replace damaged equipment or software (see Computer Use Policies for LWSD). 
 

Student Dress Code 

To foster a positive school climate and respect for the learning environment, students are expected to display personal 
hygiene and appropriate attire. 
 

1. Shoes must be appropriate for PE and playground activities. 
2. The fingertip rule will apply to shorts and skirts.  Length cannot be above fingertips when hands are held at the 

side. 
3. Spaghetti straps, jeans with holes, muscle shirts, cut-off shorts and halter-tops are examples of clothing more 

appropriate for after school. 
4. No midriff should be exposed. 
5. Hats and visors can be worn on the playground but must be removed inside. 
6. Proper coats, hats and shoes are necessary for inclement weather.  Students are expected to have a rain resistant 
ƧŀŎƪŜǘ ŦƻǊ ǊŜŎŜǎǎΦ  !ƭƭ Ŏƻŀǘǎ ŀƴŘ ƧŀŎƪŜǘǎ ǎƘƻǳƭŘ ōŜ ƭŀōŜƭŜŘ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜΦ 

7. Clothing and personal belongings displaying or advertising drugs, alcohol, gangs, sex or profanity are not allowed.  
Any student wearing this type of attire will be asked to change (a call to the parent will be initiated). 
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When to keep your child home 
 

BeŎŀǳǎŜ ²Ŝ /ŀǊŜΧ 
 
We coordinate with the King County Department of Public Health in protecting children from certain symptoms of 
communicable diseases. 
 
If your child has any of these symptoms, please keep him/her home, or make appropriate child care arrangements. 
 

¶ APPEARANCE, BEHAVIOR ς unusually tired, pale, lack of appetite, difficult to wake, confused or irritable.  This is 
sufficient reason to exclude a child from school. 

 

¶ EYES ς thick mucus or pus draining from the eye or pink eye (conjunctivitis). 
 

¶ FEVER ς temperature of 100 degrees Fahrenheit or higher.  Child must not have a fever for 24 hours before 
returning to school. 

 

¶ GREENISH NOSE DISCHARGE, AND/OR CHRONIC COUGH ς These conditions may be contagious and may require 
treatment from your health care provider. 

   

¶ SORE THROAT ς especially with fever or swollen glands in the neck. 
 

¶ DIARRHEA ς   watery stools in a 24 hour period especially if the child acts or looks ill. 
 

¶ VOMITING ς child should not return to school for 24 hours following the last episode of vomiting. 
 

¶ RASH ς body rash, especially with fever or itching.   
 

¶ EAR INFECTIONS WITHOUT FEVER ς do not need to be excluded, but the child may need medical treatment and 
follow-up.  Untreated ear infections can cause permanent hearing loss. 

 

¶ LICE, SCABIES ς children may not return to school until they have been treated and are free of lice and nits (eggs).  
Children with scabies can be admitted after treatment. 

 
IF YOUR CHILD SHOWS ANY OF THE ABOVE SYMPTOMS AT SCHOOL, IT WILL BE NECESSARY TO PICK HIM/HER UP FROM 
SCHOOL. 
 
× Bringing a child to school with any of the above symptoms puts other children and staff at risk of getting sick. 
× If all parents keep their sick children at home, we will have stronger, healthier, and happier children. 
× While we regret any inconvenience this may cause, in the long run this means fewer lost work days and less illness for 

parents too. 
 
Thank You, 
Lake Washington School District Nurses. 
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School Safety and Emergency Procedures 
 
Accidents 
If a child is seriously injured at school, the parents will be called immediately.  If we cannot reach parents, a neighbor or 
friend listed on the Emergency Card will be contacted.  If no one is available, we will use our best judgment about what to 
do for your child.  Your assistance in providing complete information on the Emergency Card will be greatly appreciated. 
  

Lƴ ƻǊŘŜǊ ǘƻ ōŜ ǇǊŜǇŀǊŜŘ ŦƻǊ ǎǳŎƘ ŜƳŜǊƎŜƴŎƛŜǎΧ 
t[9!{9 bh¢LC¸ ¦{ hC !b¸ /I!bD9{ hb ¸h¦w /IL[5Ω{ 9a9wD9b/¸ /!w5 Laa95L!¢9[¸Υ Lǘ ƛǎ ŎǊƛǘƛŎŀƭ ǘƘŀǘ ǿŜ ƘŀǾŜ your 

most recent home phone number, work phone number, emergency contacts and medical information. 

 
Emergency Closures and Late Starts 
In the event of an emergency condition such as snow, earthquake, power failure, etc. resulting in a change in school 
schedule please do not try to call the school.  You will be notified in the following ways: 

¶ Phone call from the LWSD Messenger System 

¶ Television:  KOMO-Channel 4, KING-Channel 5, KIRO-Channel 7, KSTW-Channel 11 

¶ AM Radio:  KIRO 710, KNWX 770, KOMO 1000, KMPS 1300 

¶ FM Radio:  KMPS 

¶ Web Sites: Lake Washington School District [www.lwsd.org] 

¶ Puget Sound Emergency Communication system [www.psecs.wednet.edu] 
  
The announcement will be: 
Schools closed:  This applies to extended day care, parent meetings, and special events. 
Late Start and Limited Bus Service:  School will start at a later time and there may be modifications in the bus routes. 
Special Announcements:  A variation of the above plans will be announced if necessary. 
   

It is important to seek information from the above sources regarding school  
closures and late starts; please do not call the school for this information.  

  

The staff at Samantha Smith Elementary makes every effort to provide a safe environment.  To ensure student safety the 
following procedures are in place and practiced with students.   
  

Earthquake Drill 
During an earthquake 

1.  If indoors, stay indoors. Crawl under sturdy furniture.  If possible, move to an inside  wall or a door-way.  Stay 
away from windows and glass. 

 2.  Follow the emergency procedures that the school has in place. 
 3.  Remain calm. 
 4.  Do not run through or near buildings where debris could fall on you. 
 5.  If outside, stay in the open.  Keep away from buildings, trees and electrical wires. 
 6.  If in a moving car, stop.  Stay inside until the shaking stops.   
  
After the shaking 
 1.  Make sure no debris is hanging over building exits. 
 2.  After exits have been inspected, evacuate building and move well away from it. 
 3.  Stay with class until teacher completes attendance to make certain no one is  missing. 
 4.  Do not use candles, matches, or any open flame. 



21 

 

  

Fire Drill 
When the fire alarm sounds all students and personnel will evacuate the building immediately.  Students must leave their 
classrooms and proceed directly to the designated exit, as posted in each classroom.  All classes should walk rapidly and 
silently away from the building, facing away from the building while the teacher takes attendance to make certain no one 
is missing. 
  

Lock Down  

When it becomes necessary to secure the building due to an intruder of unsafe situation around or near the school, the 
school office will be notified and a lock down will take effect.  

¶ ¢ƘŜ ƻŦŦƛŎŜ ǿƛƭƭ ŀƴƴƻǳƴŎŜΣ ά²Ŝ ƘŀǾŜ ŀ ƭƻŎƪ Řƻǿƴ ǎƛǘǳŀǘƛƻƴΣ ǇƭŜŀǎŜ ǘŀƪŜ ǎŜŎǳǊƛǘȅ ƳŜŀǎǳǊŜǎ ƛƳƳŜŘƛŀǘŜƭȅέΦ ¢ƘŜ ƻŦŦƛŎŜ 
ǿƛƭƭ ǘƘŜƴ ǊƛƴƎ ǘƘŜ ǿŀǊƴƛƴƎ ōŜƭƭΣ ŀ άǿŀǊōƭƛƴƎ ǎƻǳƴŘέΦ !ƭƭ ǎǘŀŦŦ ƳŜƳōŜǊǎ ǿƛƭƭ ǎŜŎǳǊŜ ǘƘŜƛǊ ǊƻƻƳǎ ŀƴŘ ǘƘŜ ōǳƛƭŘƛƴƎΦ 
Teachers will check hallways and bathrooms.  

¶ Students will remain in their classroom or with specialists. Students from portables who are in the building will go 
to the library or the nearest safe place in the building. 

¶ Students on the playground will be notified by whistles, bells or any means possible to head to the nearest 
classroom. Teachers will report to classrooms and assist in the rapid entrance of students. Teachers will secure all 
outside doors, close blinds or curtains and keep everyone away from the windows. Students and adults will remain 
in the classrooms, until the all clear signal is heard.   

  
During a lock down all office doors will remain locked; no one will be allowed to enter or exit the school.  
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Samantha Smith Curriculum 
 
The Student Profile, adopted by the Board of Directors in 1993, serves as a guide to the knowledge, skills and attitudes a 
graduate needs to be successful.  Our goal with the Student Profile is to produce graduates who: 
  
The Student Profile provides guidance as we work to improve both what we teach and how students learn at all levels--
from kindergarten through 12th grade.  It also assists in providing consistency between grade levels and among schools. 
  
To accomplish this challenge, we have created the Student Profile Curriculum Framework, which is a guide for teachers 
that specifically describes what students should know and be able to do beginning in the primary grades and progressing 
through high school.  There is a framework for each of the content areas of Communication/Language Arts, School to 
Work and Life Skills, Mathematics,  Science, Social Studies, Health/Fitness, World Languages, and Art.  Some Key Points of 
the Student Profile Curriculum Framework are: 

1. Basic Skills Plus - reading, writing, and mathematics - serve as the foundation for everything we do in schools.  The 
Student Profile ensures that students will continue to receive a strong education in the basic skills. 

2. Higher Standards - By being able to apply their skills to challenging problems and issues, students will reach higher 
levels of achievement.  Through the Student Profile and the Curriculum Frameworks that will support it, we will 
establish higher standards for all of our children.  Not only will this result in higher expectations for our students, it 
will mean higher expectations for all of us - both in what we teach and how we teach. 

3. Learning By Doing - We will put additional emphasis on students taking a more active role in their learning.  
Thinking back to our schooling, we can remember studying for a test, but then forgetting the information within a 
few days or weeks.  Students learn best and remember skills when they are actively involved.  The Student Profile 
will require hands on learning in which students must solve real world problems that have meaning to them. 

4. Shared Vision - the Student Profile provides a shared vision for all of us.  This will be accomplished through 
curriculum that is consistent across the district and is connected from kindergarten to 12th grade.  It will assist 
parents and community members to understand the expectations for all students. 

5. Involving School, Family and Community - We can't do this alone.  We all must work together to offer the 
education our students need and deserve.  Parents and teachers need to work in partnership to ensure that each 
student is successful in achieving these standards.  Community members who do not have children in schools can 
provide support by becoming involved as volunteers within the school. 

  
The Student Profile Curriculum Framework is aligned with the Washington State Essential Academic Learning 
Requirements (EALRs) and Grade Level Expectations (GLEs).  From the EALRs and GLEs we have developed Power 
Standards to help us focus and prioritize what is most important for students to know and be able to do in the time 
available for teaching and learning. Lake Washington teachers use these Power Standards to design challenging and  
appropriate curriculum to meet the needs of every learner.  
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Lake Washington School District Policies 
  

School Volunteer Procedures  

Pre-approval of volunteers is one of the critical ways to ensure the safety of our students and staff. In order to provide the 
greatest amount of protection possible for the students and staff in our district, we will be diligent in following our 
volunteer screening process. 
  
Anyone who plans to volunteer in the school must complete a volunteer packet which includes a 1) Volunteer Application 
form; 2) Disclosure form; and 3) Washington State Patrol Background Check form. In addition, each potential volunteer 
Ƴǳǎǘ ǎǳōƳƛǘ ŀ ŎƻǇȅ ƻŦ ǘƘŜƛǊ ŘǊƛǾŜǊΩǎ license or other legal photo identification along with the application packet. Applicants 
must allow two weeks for their application to be processed before they can volunteer with the district. Only those 
applicants who have been approved will appear on a district database and will be allowed to volunteer in the school. The 
screening process must be completed every two years in order to continue volunteering in the school. You must apply 
online at www.lwsd.org through Parent Access.  You can either scan in your photo id and attach it online or print the 
confirmation and attach a copy of your photo id and send it in to the school office.  Forms are also available from the 
school office if you do not have computer access. 
  

Nutrition and Physical Fitness Policy  

It is the belief of the Lake Washington School District that the school environment should be conducive to and promote 
learning. Students who have nutritious food and appropriate physical activity are better prepared to learn. As such, the 
LWSD is committed to the new nutrition and physical fitness policy effective the 2006-07 school year. The policy can be 
found on the school district website:  www.lwsd.org.  Following are key elements that affect our elementary school: 

¶ Beverages sold to students are limited to flavored nonfat, 1% and 2% milk, and 100% juice 

¶ Potato Products will be limited to baked products and oils with 0-trace Trans fats. Portions of fried potatoes will be 
limited to 3-ounces and only sold with a meal. 

¶ Strict limitations on competitive food sales (food and beverages sold to students other than as a meal through the 
school lunch program). 

¶ Parties, rewards, and/or incentives are limited to the food sale restrictions above, with the exception of three 
parties/events within each school year. 

¶ Parents are strongly encouraged to bring healthy treats when providing treats for individual student recognition, 
such as birthdays, or when providing meals and snacks from home. 

¶ Healthy food and non-foods are encouraged for incentives and must be provided as an alternative when treats are 
provided for classroom consumption. 

  

ELEMENTARY SCHOOL STUDENT RIGHTS AND RESPONSIBILITIES 
 Behavioral Expectations of Students 
Students in our schools generally exhibit positive behavior. We believe that student development occurs best 
within an atmosphere of mutual respect, and therefore any behavior that undermines this respect cannot be 
allowed. Teachers, administrators, and staff will not tolerate any behavior that materially interferes with or is 
detrimental to the orderly operation of school, school-sponsored activities or any other aspect of the 
educational process. School jurisdiction and authority include student conduct to and from school, at school, at 
bus stops, on busses, and at any school sponsored activity. !ƭǎƻ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ƧǳǊƛǎŘƛŎǘƛƻƴ ƛǎ ŀƴȅ ƻŦŦ-
campus student speech or activity which school authorities have reason to believe will interfere with the work 
of the school or impinge on the rights of other students or staff at school. Such acts, including but not limited to 
those listed in this handbook, shall be subject to discipline, including possible suspension and/or expulsion from 
school, and /or referral to law enforcement authorities. 
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Student Rights and Responsibilities 
We believe for every right there is a responsibility. This responsibility includes the freedom to exercise your 
rights in a manner that is not offensive to the recipient. We trust students will respectfully accept and adhere to 
the following: 
  

Rights 

¶ Students have the right to a safe environment free from intimidation, sexual harassment, and assault. 

¶ Students have the right to a productive learning environment. 

¶ Students have the right to clean and safe classrooms, hallways and lunchroom. 

¶ Students have the right to safe passage to and from school and while on campus. 

¶ Students have the right to expect staff to help solve their problems. 

¶ Students have the right to engage in the grievance process. 

¶ Students have the right to remain anonymous when reporting a violation of school rules. 

¶ Students have the right to engage in respectful speech that expresses their thoughts and opinions as 
long as it is not disruptive to the educational environment. 

¶ Students have the right to actively participate in a problem-solving process in order to facilitate 
successful closure. 

¶ Students have the right to exercise freedom of expression as part of the instructional process. However, 
this freedom is subject to reasonable regulation and may not be used to disrupt the educational 
environment or interfere with the rights of others. 

  

Responsibilities 

¶ Students are responsible for their own behavior. 

¶ Students are responsible for respecting school property and personal belongings. 

¶ Students are responsible for attending school and all classes daily and on time. 

¶ Students are expected to exhibit conduct which is courteous, cooperative, and responsible, and which 
displays regard for the safety and welfare of others, including students, staff, and substitutes at school 
and all school related activities. 

¶ Students are responsible for being prepared for class; i.e., bringing appropriate and necessary materials 
to class on a daily basis. 

¶ Students are responsible for informing staff of behavior which may be harmful to an individual or 
themselves. 

 
Progressive Discipline 
Progressive Discipline 
The school encourages progressive discipline to correct undesirable/unacceptable behavior, attendance, or 
attitude problems whenever reasonably possible. Progressive discipline is the process used to correct student 
behavior problems and teach the student to function in an acceptable manner. 
  
Progressive discipline attempts to relate the imposed disciplinary action or intervention to the severity of the 
offense and the number of times that offense (or accumulated offenses) has occurred. Students who violate a 
rule the first time face disciplinary action commensurate with the violation. Second violations will result in 
stronger disciplinary action. Repeated violations may result in severe disciplinary action or suspension. At each 
intervention step, the intention is to assist the student in identifying the problem, understanding what new 
behavior is necessary, and encouraging him/her to accept responsibility for his/her actions. 
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The goal of the progressive discipline approach in the Lake Washington School District is to encourage the 
students to: 

¶ Correct inappropriate or unacceptable behavior; 
¶ Develop better understanding of the problem and the need for behavior change; 
¶ Accept responsibility for their actions; 
¶ Make the necessary or desirable change in their behavior; 
¶ Provide and opportunity to demonstrate improvements and personal growth, and; 
¶ Plan for and make appropriate choices conducive to school success.  

  
Discipline procedures range from conferencing with students, parents and/or guardians to suspension and 
expulsion. Definitions related to these different options include: 
  
Discipline: Any form of corrective action taken other than suspension and expulsion. This may include 
community service (CS), exclusion from class during the school day, after school detention, restitution, 
assessment/counseling as appropriate. 
  
Suspension: Denial of right of attendance for a specific amount of time; short-term suspensions (STS) are for no 
more than ten consecutive school days; long-term suspensions (LTS) exceed ten consecutive school days. 
  
Expulsion: Denial of right of attendance for an indefinite amount of time will be used only when the nature and 
circumstance reasonably warrant the harshness of expulsion. 
  
Emergency Expulsion (EE): ²ƘŜƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊŜǎŜƴŎŜ ƛƳǇƻǎŜǎ ŀƴ ƛƳƳŜŘƛŀǘŜ ŀƴŘ ŎƻƴǘƛƴǳƛƴƎ ŘŀƴƎŜǊ ǘƻ ǘƘŜ 
student, other students or school personnel, or an immediate and continuing threat of substantial disruption to 
the educational process. An emergency expulsion may be imposed to allow administrators to fully investigate 
the situation and impose any appropriate disciplinary or corrective action. 
  

Students who create a disruption of the educational process in violation of our building standards may be 
excluded from a classroom for all or any portion of the school day. Students may be excluded for longer periods 
if they repeatedly disrupt the learning of other students. Students who repeatedly violate school policies are a 
concern, and the frequency with which they violate school rules is often of equal or greater concern than 
individual violations. Because of this, discipline is based on the cumulative effects of these acts. 
  
While administrators normally apply the concept of progressive discipline in working with our students to bring 
about changes in inappropriate/unacceptable behavior, there may be situations where progressive discipline is 
not appropriate and prudent. In such cases, Lake Washington School District reserves the right to immediately 
suspend or expel where exceptional misconduct is involved (i.e., conduct that is so frequent in nature or as 
serious in nature in terms of the disruptive effect upon the operation of the school as to warrant an immediate 
suspension or expulsion). This may also apply to students who have committed serious violations or acts in the 
community and may pose a threat or disruption to other students at school. A suspension from school may be 
appealed. The student will be informed of the process at the time a suspension occurs. Parents will be notified 
of the suspension by mail.  
 

Human Dignity 
Human Dignity 
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Recognizing and valuing that we are a diverse community, it is part of our mission to provide a positive, 
harmonious environment where diversity is respected and encouraged. 
A major aim of education in the Lake Washington School District is the development of a commitment to the 
core values of a democratic society. In accordance with that aim, the district strongly emphasizes a core value of 
mutual human respect for each person regardless of individual differences and /or characteristics including for 
example, but not necessarily limited to race, gender, age, disability, physical condition, sexual orientation, 
ethnic group or religion. We expect this value to be manifested in the daily behaviors of student, staff and 
volunteers. 
  
Harassment 
Because all employees and students have the right to work and learn in a non-intimidating environment, 
harassment will not be condoned or tolerated in the district. Harassment of any employee or student on the 
basis of individual differences including but not limited to gender, religion, race, age, ethnic group, disability, 
physical condition, sexual orientation, or marital status is a serious violation of district and school policy. 
  
Harassment Ŏŀƴ ǘŀƪŜ Ƴŀƴȅ ŦƻǊƳǎ ŀƴŘ Ŏŀƴ ƛƴŎƭǳŘŜ ōǳƭƭȅƛƴƎΣ ǎƭǳǊǎΣ ŎƻƳƳŜƴǘǎΣ ǊǳƳƻǊǎΣ άǇǳǘ-ŘƻǿƴǎέΣ ƧƻƪŜǎΣ 
innuendoes, unwelcome compliments, cartoons, pranks, and/or other verbal or physical conduct relating to an 
individual which (1) have the purpose or effect of creating and intimidating, hostile or offensive working or 
ƭŜŀǊƴƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘΤ όнύ ƘŀǾŜ ǘƘŜ ǇǳǊǇƻǎŜ ƻǊ ŜŦŦŜŎǘ ƻŦ ǳƴǊŜŀǎƻƴŀōƭȅ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǿƻǊƪ 
performance or education; (3) have the purpose or effect of unreasonably interfering with an indƛǾƛŘǳŀƭΩǎ ǿƻǊƪ 
ǇŜǊŦƻǊƳŀƴŎŜ ƻǊ ŜŘǳŎŀǘƛƻƴΤ ƻǊ όпύ ƻǘƘŜǊǿƛǎŜ ǳƴǊŜŀǎƻƴŀōƭȅ ŀŦŦŜŎǘǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘ ƻǊ ŜŘǳŎŀǘƛƻƴ 
opportunities. 
  
Sexual Harassment is a type of harassment that occurs when the types of verbal and physical conduct described 
above are sexual in nature. Conduct is gender-based when it would not occur but for the sex of the person to 
whom it is directed. Sexual harassment is defined as verbal, visual, or physical advances made within the work 
and school setting and unwelcome by the person. Sexual harassment exists when: (1) submission to the conduct 
is, either explicitly or implicitly, a term or condition of employment or education; or (2) submission to or 
rejection of the conduct is used as the basis of an employment or school-related decision affecting such 
ƛƴŘƛǾƛŘǳŀƭΤ ƻǊ όоύ ǘƘŜ ŎƻƴŘǳŎǘ ǳƴǊŜŀǎƻƴŀōƭȅ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ Ƨƻō ƻǊ ŜŘǳŎŀǘƛƻƴŀƭ ǇŜǊŦƻǊƳŀƴŎŜ ƻǊ 
creates an environment that is intimidating, hostile or offensive. 
  
Harassing conduct includes repeated offensive sexual flirtations, advances or propositions, continued or 
repeated verbal abuse of a sexual nature, graphic or degrading verbal comments about and individual or about 
his/her appearance, the display of sexually suggestive objects or pictures, or any offensive or abusive physical 
contact. Harassment, including sexual harassment, does not refer to casual conversations or compliments of a 
socially acceptable nature. It refers to behavior related to the above definitions which is not welcome, is 
personally offensive and which interferes with efficacy or creates uneasiness. 
 
False reports are a violation of this policy to knowingly report false allegations of harassment. Persons found to 
knowingly report false allegations would be subject appropriate discipline. 
  
Investigative process Any complaint received will be promptly investigated and the district will take prompt 
corrective action where appropriate. A written report of the complaint and investigation results will be 
compiled. Results of the investigation will be communicated in writing to the complainant and the accused 
within thirty days. Appropriate corrective measures will be taken no more than thirty days from the written 
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response. This policy and related procedures and administrative guidelines will be posted and disseminated in 
each work site and reviewed with employees and students on an annual basis. 
 

Drug/Alcohol/Weapons & Searches 
Alcohol, Drug and Tobacco-Free School  
According to the Drug-Free Schools and Communities Act, schools must be totally free of unlawful drugs or 
alcohol. No one is allowed to posses, use, solicit, or distribute tobacco, drugs, or alcohol while at school or while 
taking part in any school activities. 
  
Dangerous Weapons 
Possessing, using, transferring, or transporting any object that could reasonably be considered a firearm or 
dangerous weapon or possessing any exploding item device or substance that would be capable of producing 
bodily harm or cause damage to property or disruption of the educational process is strictly prohibited. 
Violation of this rule is considered serious to the safety and welfare of both the student who violates it and 
others in the District and such a disruption to the educational process, that emergency expulsion will always be 
immediately enacted. By law, we are required to notify the local law enforcement agency of a violation of this 
rule. Also by law, in the case of possession of a firearm, we are required to expel the student. The duration of 
the expulsion will be at least one school year and may be permanent. 
  
Student Searches 
Administrators may make general searches of all student desks or storage areas without prior notice given to 
students. An individual student, his/her property, and automobiles parked on campus, may be searched by 
school district employees if the search is reasonably related to the discovery of contraband or other evidence of 
ŀ ǎǘǳŘŜƴǘΩǎ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ƭŀǿ ƻǊ ǎŎƘƻƻƭ ǊǳƭŜǎΦ 
Illegal items or other possessions reasonably determined to be a threat to the safety or security of others shall 
be seized by school authorities. Items which are used to disrupt or interfere with the educational process may 
ōŜ ǘŜƳǇƻǊŀǊƛƭȅ ǊŜƳƻǾŜŘ ŦǊƻƳ ǎǘǳŘŜƴǘǎΩ ǇƻǎǎŜǎǎƛƻƴΦ  

 
Serious Misconduct 
Exceptional/Serious Misconduct and Discipline 
Any conduct, which materially and substantially interferes with the educational process, is prohibited. However, 
the following infractions have been judged so serious in nature and/or so serious in terms of disruptive effect 
upon the operation of the school that students may be subject to an emergency expulsion and/or suspension 
(short term or long term) for a first time offense. Because each situation is handled individually, administrators 
have the discretion to use other alternative forms of discipline if they so decide. This may include restitution for 
property damage or loss, and /or restitution to victims if appropriate. All of the behaviors listed below in the 
summary chart are specifically prohibited on school grounds, on school-sponsored transportation (including 
authorized school bus stops), at school events off school grounds, or off-campus if disruptive affects result at 
school. Law enforcement may be informed 
  
Exceptional/Serious Misconduct and Discipline 
  

  

Violation 
 

Definition 
 
Consequence 
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Arson 
 

 Lighting a fire, causing any fire to be started, setting fire to 
school property or falsely setting off a fire alarm. 
  

 
 1st Offense 
¶ EE/LTS, 

Police 
Report 

  
Assault 
(Resulting in 
Bodily Harm) 

  
Inflicting physical harm. 

  
1st Offense 
¶ EE/LTS, 

Police 
Report 

  

  
Disruptive 
Behavior 

  
Behavior that materially or substantially interferes with or is 
detrimental to the orderly operation of school, school sponsored 
events or any other aspect of the educational process. Behavior 
or activities occurring off-campus that cause or threaten to cause 
a substantial disruption to the educational process on campus or 
impinge on the rights of the students or staff at school may be 
subject to discipline. 
  

  
1st Offense: 
¶ EE, STS or 

LT 

  
2nd Offense: 
¶ EE, STS, or 

LTS 

  
  
  
  
  

  

  
Drugs 
/Alcohol 
Possession 

Use 
Parapher-
nalia 
  
  
  
  

  
Possession, use, or being under the influence of drugs/alcohol on 
school grounds or during school sponsored events; including 
inhalants, prescription drugs beyond a daily dose and over the 
counter drugs in quantities or mixtures that are suspect and 
capable of causing serious harm, or any substance represented 
as such. 
  

  
1st Offense: 
¶ STS EE/LTS 

and 
Assess-
ment 

  
2nd Offense: 
¶ EE/LTS 

  

  
Drugs 
/Alcohol 
Sell 

Buy  
Transfer 

  
Transfer, sale, or solicitation on school grounds or during school 
sponsored events. Includes illegal drugs, inhalants, controlled 
substances, and combinations or amounts of over-the-counter 
drugs that could be seriously harmful, or any substance 
represented as such. 
  

  
1st Offense: 
¶ EE/LTS 
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Violation 

 

Definition 
 
Consequence 

  

Firearms 
  
  
  
  
  
  
  
  

  
Possession, threat to use or use of a firearm. 

  
1st Offense: 
¶ EE/E 

¶ Perma-
nent 
expulsion 
from the 
LWSD 

¶ ROA 
(referral to 
an outside 
agency) 

¶ Confer-
ence 

¶ Police 
Contact 

  

  
Harassment 
Intimida-
tion, 
Bullying, 
Disrespect 
  
  
  
  
  
  
  
  

  
Harassment (verbal, physical, visual) 
/Intimidation/Bullying/Disrespect: Derogatory remarks, phrases, 
gestures, teasing etc., which demeans the race, ethnic 
background, gender or individuality (e.g. character, sexual 
orientation, physical appearance) of a person, or inappropriate 
touching. Also: words, actions, or electronic communications 
that create a hostile environment or disrupt school operations. 

  
1st Offense: 
¶ Conflict 

Media-
tion 
and/or 
STS, LTS, 
EE 

  
2nd Offense: 
¶ STS, LTS, 

EE 

  
3rd Offense: 
¶ STS, LTS, 

EE 

  

  

  
Other 
Weapons 
and 
Explosives 

  
Possession, threat to use or use of other dangerous weapons (or 
replica weapons) i.e. knives, BB guns, paintball guns, martial arts 
weapons, explosives, incapacitating agents, laser devices or any 
other item or substance which can inflict or threaten substantial 
harm or which can be perceived by others as a weapon 

  
1st Offense: 
¶ EE 

¶ STS to LTS 

¶ ROA 
(referral to 
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an outside 
agency) 

¶ Confer-
ence  

¶ Police 
Contact 

  
2nd Offense: 
¶ EE 

¶ LTS 

¶ ROA 
(referral to 
an outside 
agency) 

¶ Confer-
ence 

¶ Police 
Contact 

  

  
Sexual 
Harassment 

  
Unwelcome sexual comments, jokes, innuendoes, compliments, 
cartoons, pranks and/or other verbal, visual or physical advances, 
unwanted touching, stalking, or gestures specific to an 
ƛƴŘƛǾƛŘǳŀƭΩǎ ƎŜƴŘŜǊΦ 

  
1st Offense: 
¶ Conflict 

Mediation 
and/or 
STS, LTS, 
EE 

  
2nd Offense: 
¶ STS, LTS, 

EE 

  
3rd Offense: 
¶ STS, LTS, 

EE 

 

  

  
Violation 

 

Definition 
 
Consequence 

  
Threats 

  
To express an intent to inflict injury or cause harm, to 
intimidate verbally, by use of hand signs, in writing or on a 
computer or other electronic device. Words or actions intended 
to inflict mental or physical harm are not allowed. 

  
1st Offense: 
¶ STS, LTS 

and/or EE 
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  2nd Offense: 
¶ LTS and EE 

  

 
Other Forms of Misconduct and Discipline 
  

  
Violation 

 
Definition 

 
Consequence 

  
Academic 
Dishonesty 

 

Any student who knowingly submits work of others 
represented as his/her own shall be considered to have 
engaged in academic dishonesty. Academic dishonesty 
also includes the aiding and abetting of academic 
dishonesty of others.  

  

1st Offense 
¶ Loss of credit 
¶ Parent contact 

2nd Offense 
¶ Loss of credit  
¶ STS/LTS 

  
Alteration of 
Records 

 

 A student who falsifies, alters, destroys a school record 
or any communication between home and school shall be 
subject to corrective action. 
  

 

 1st Offense 
¶ EE/STS/LTS 

¶ Parent Contact 
¶ Police Contact 

  

  
Assault  

  
A student shall not perform physical, written or verbal 
violence toward another person causing fear or harm. 

  
1st Offense 
¶ EE/STS/LTS, 

Police Contact 
2nd Offense 
¶ EE/LTS, Police 

Report 
  

  
Dress Code 

  
Student dress shall be conducive to the educational 
environment.  A health or safety hazard shall not be presented 
by the student's dress or appearance; damage to school 
property shall not result from the student's dress; the 
student's dress or appearance shall not create material and 
substantial disruption of the educational process at the school.  
Student dress shall not be gang-related, nor may it promote 
illegal activity or activity that violates school regulations. 

  
1st Offense: 
¶ Change clothes 

¶ Parent contact 
¶ EE/STS/LTS 

  
2nd Offense: 
¶ EE/STS/LTS 

  
Endangerment of 
Others 

  
A student shall not act in a manner that endangers 
student, staff, or community members.  

  
1st Offense: 
¶ EE/STS/LTS 

  
2nd Offense: 
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¶ EE/STS/LTS 

¶ Police Contact 
  

  
Extortion/ 
Blackmail & 
Coercion 
  
  
  
  

  
A student shall not extort or attempt to extort any item, 
information or money. 

  
1st Offense: 
¶ EE/STS/LTS and 

Assessment 
2nd Offense: 
¶ EE/LTS 

  

  
Violation 

 
Definition 

 
Consequence 

  
Fighting 
  

A student shall not engage in physical altercation with 
one or more other persons. This includes instigating a 
fight or contributing to the likelihood of a fight 
developing. 
  

  
1st Offense: 
¶ EE/STS/LTS 

2nd Offense: 
¶ EE/LTS 

  

  
Forgery 

  
A student shall not engage in copying, plagiarizing, 
falsifying materials, signatures and/or other information 
or objects. 

  
1st Offense: 
¶ Parent contact 
¶ EE/STS/LTS 

2nd Offense: 
¶ EE/STS/LTS 

  

  
Gang Related 
Behavior/ 
Actions 

  
Committing a school infraction or criminal act as a group 
of three or more persons or displaying signals, signs, 
symbols, or wearing clothing that is associated with gang 
activities 

  
1st Offense: 
¶ STS/LTS 

¶ Police 
Intervention 

2nd Offense: 
¶ STS/LTS 

¶ Police 
Intervention 

3rd Offense: 
¶ LTS/Expulsion 

¶ Police 
Intervention 
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Gambling A student shall not engage in acts which involve the 
exchange of money or other items through games of 
chance or encouraging other students to gamble 

1st Offense: 
¶ EE/STS/ 

Community Service 
2nd Offense: 
¶ EE/LTS 

  

  
Hazing 

  
A student shall not participate in or fail to report known 
activity that demeans, abuses, or violates members or 
potential members of a team or club individuals. 

  
1st Offense: 
¶ EE/STS/LTS 

2nd Offense: 
¶ EE/STS/LTS 

  

  
Illegal Acts 

  
A student shall not engage in the commission of any 
illegal or criminal act. This includes the possession or 
distribution of illegal or inappropriate materials or 
images, including sexual images on cell phones or other 
electronic devices. 
  

  
1st Offense: 

¶ Mediation 
and/or STS, 
LTS, EE 

¶ Police Report 
 

 
 
  

Immediate 
Danger and 
Disruption 

LŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊŜǎŜƴŎŜ ǇƻǎŜǎ ŀƴ ƛƳƳŜŘƛŀǘŜ and 
continuing danger to the student, other students, school 
personnel, or an immediate and continuing threat of 
substantial disruption to the educational process, that 
presence is not permitted. 

1st Offense: 
¶ EE.STS/LTS/or E 

¶ Conference 

¶ Police Contact 
  
2nd Offense: 
¶ EE/LTS/or E 

¶ Conference 

¶ Police Contact 
  

  

  
Violation 

 
Definition 

 
Consequence 

  
Interfering with 
School Investigation 

  
Misrepresenting, falsely accusing, concealing evidence, 
verbally or physically impeding or interrupting an 
investigatory process involving self or others, or 
otherwise hindering an investigation of an infraction or 
crime on campus or at a school sponsored event. 
  

  
1st Offense: 
¶ STS, LTS and/or 

EE 
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Multiple/Accumulated 
Offenses 
  

  
A student may be disciplined for the commission of 
multiple or accumulated offenses. 
  

  
1st Offense: 
¶ STS/LTS 

  
Negative Community 
Action 

  
Washington State Law provides for the implementation of 
school discipline for actions performed outside of school 
that may adversely affect the educational environment of 
the school. Examples include, but are not limited to, acts 
of vandalism, theft, assault, and harassment occurring 
off-campus. 

  
1st Offense: 
¶ STS/LTS/E 

2nd Offense: 
¶ STS/LTS/E 

according to 
circumstances 

3rd Offense: 
¶ STS/LTS/E 

according to 
circumstances 

  

  
Theft 

  
A student shall not steal, be involved in stealing, possess 
without permission, and/or sell with knowledge of or 
reason to know stolen property. 
  

  
1st Offense: 
¶ EE/STS/LTS 

¶ Restitution 

¶ Police Contact 
2nd Offense: 
¶ EE/LTS 

¶ Restitution 

¶ Police Contact 
  

  
Tobacco 

  
A student shall not possess, use, or distribute any tobacco 
product. 

  
1st Offense 
¶ STS 

¶ Diversion 

2nd Offense 
¶ STS 

  

  

  
Trespass/ 
Loitering/ 
Unauthorized 
Entrance 

A student shall not enter or be present on school 
property without permission. 

  
1st Offense: 
¶ EE/STS/LTS 

2nd Offense: 
¶ EE/LTS 
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Violation Definition Consequence 

  
Unauthorized 
Use of 
Equipment 

  
Computers, science equipment, and laser pens, cell 
phones and other personal technology devices may not 
be used in classrooms without teacher authorization. 
Photographs, video and audiotapes may not be published 
without permission. 
  

  
1st Offense: 
¶ STS /LTS 

¶ Restriction of 
tech privileges 

2nd Offense: 
¶ STS/LTS 

¶ Restriction of 
tech privileges, 
confiscation 

3rd Offense: 
¶ EE/STS/LTS  

  

  
Vandalism 

  
Destruction or defacing of school or personal property is 
not allowed. This includes tampering with equipment or 
supplies, littering, or displacing property. 

  
1st Offense: 
¶ STS/LTS 

¶ Restitution/CS 

¶ Police 
intervention 

¶ Possible 
expulsion 

2nd Offense: 
¶ LTS 

¶ Restitution/CS 

¶ Police 
intervention 

¶ Possible 
expulsion 

3rd Offense: 
¶ LTS 

¶ Restitution/CS 

¶ Police 
Intervention 

¶ Possible 
Expulsion 

  

  
Vulgar or Lewd 
Conduct 

  
Any lewd, indecent, vulgar, profane or obscene act or 
expression is prohibited. This includes swearing, spitting 
and obscene gestures 
  

  
1st Offense 
¶ EE/STS/LTS 

2nd Offense 
¶ EE/LTS 
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Willful 
Disobedience 

  
Failure to follow reasonable requests and directions of 
school staff. 

  
1st Offense 
¶ STS 

2nd Offense 
¶ LTS 

  

Short Term Suspension (STS)    Emergency Expulsion (EE)    Community Service (CS)          
Long Term Suspension (LTS)    Expulsion (E) 
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Technology Use 

Computer and Internet Code of Conduct  
The Lake Washington School District provides a wide range of computer resources to its students and staff for 
the purpose of advancing the educational mission of the District. As users of District computers, students are 
expected to review and understand Appropriate Use Procedures. 

1. Protect your logon information froƳ ƻǘƘŜǊǎΦ 5ƻ ƴƻǘ ǳǎŜ ƻǘƘŜǊǎΩ ǇŀǎǎǿƻǊŘǎΦ 
2. Exercise good judgment. 
3. Respect district property and be responsible in the use of the equipment. Do not destroy, modify or 

abuse the hardware or software in any way. 
4. Do not delete or add software or peripheral equipment to district computers without permission. 
5. Do not use district computers for illegal, harassing, vandalizing, inappropriate or indecent purposes. 
6. Do not use the Internet to access or process pornographic or otherwise inappropriate material. 
7. Be ethical and courteous. Do not send hate, harassing or obscene mail, text or images, libelous, 

scandalous or discriminatory remarks, or demonstrate other antisocial behaviors. Such 
communications may be subject to school discipline, legal action, and/or police contact. 

8. District computers may not be used to interfere or disrupt other users, services or equipment, 
including distribution of unsolicited advertising (spam), propagation of viruses and distribution of 
large quantities of information (chain letters, network games or broadcasting messages). 

9. Do not assume that because something is on the Internet that you can copy it. 
10. Do not use district computers for commercial or political activity. 

 Technology Code of Conduct 
1. Students are expected to follow the Internet Code of Conduct and the Computer User Agreement and 

Release Form. 
2. Library and computers labs will be used for school use only.* 
3. Students are expected to leave games and other applications at home.* 
4. Computer labs will only be used when staff member is present.* 
5. Students will leave food and beverages outside the computer lab at all times. 
6. Students will clean up computer desktop (close all windows) upon leaving.* 
7. Monitor positions are not to be changed.* 
8. Students will not close screens, clear desktops, or turn off computers when teachers approach 

them.* 
9. Students will not disturb other computer users.* 
10. Students will not remove applications from the Hard Drive.** 
11. Students will not install or download any personal software, peripheral, or hardware.*** 
12. Students will not vandalize or steal school equipment.*** 
13. Students will not alter internal components of the computers.*** 

   
* Warning ς may be asked to leave lab for remainder of day 
** Removal from lab and loss of computer privileges for one week 
*** Removal from computers for one month and parent conference 
****Removal from computers for remainder of the year and parent conference 
  
Offenses are cumulative for the school year. Consequences are guidelines. Teacher, staff and administrators will 
use discretion to ultimately determine the consequences. 
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Guidelines for Personal Student Web Sites Housed on Private Servers 
The district has established the following guidelines for students who choose to create personal websites on 
private servers. 

1. Students must have a thorough understanding of the rules, terms and conditions established by the host 
provider especially as it relates to content and language. If these conditions are not posted on the host 
site, an email should be sent requesting them. 

2. These sites need to be closely monitored by the site initiator and /or manager (webmaster) to ensure 
that everyone contributing to the site follows the rules, terms, and conditions established by the Internet 
Service Provider. 

3. School names, mascots, colors, and the school or sŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ǿŜōǎƛǘŜ ŘŜǎƛƎƴǎ ŀǊŜ ƭŜƎŀƭ ǘǊŀŘŜƳŀǊƪǎ ƻŦ 
the school and district and cannot be used without express permission. 

4. These websites need to be clearly identified as personal websites that are not associated with Lake 
Washington School District or an individual school. 

5. If material posted to a website is illegal, obscene, defamatory, threatening, disruptive, or harassing to 
other student or staff and/or the educational process, the District may contact the Internet Service 
Provider and website initiator/manager (webmaster) to ensure appropriate and legal expression. Legal 
and /or disciplinary action may also be taken by the District in appropriate case to prevent further 
abuses. Student webmasters or contributors may be disciplined by school authorities for authorizing 
such material either themselves or jointly with others, for aiding and abetting others to publish such 
material, or by knowingly permitting such material to be posted or to remain posted on the website 
without taking timely and adequate steps to prevent or remove the material. 

  
Appropriate consequences for violating this policy are specified in this student code of conduct. 
 

Health Room Medication 

Health Room/Medication 
District nurses are assigned to multiple schools and are not assigned to a specific campus. If a student feels ill 
during the school day, the teacher may give permission for the student to go to the office to call a parent to 
arrange for transportation home. Parents should inform the school on the student emergency contact card or in 
writing if a student has a life threatening illness, infectious disease, or serious allergy. 
¢ƘŜ [ŀƪŜ ²ŀǎƘƛƴƎǘƻƴ {ŎƘƻƻƭ ŘƛǎǘǊƛŎǘΩǎ ƳŜŘƛŎŀǘƛƻƴ ǇƻƭƛŎȅ ǎǘŀǘŜǎ ǘƘŀǘ ǘƘŜ ƻƴƭȅ ƳŜŘƛŎŀǘƛƻƴ ǘƻ ōŜ ƎƛǾŜƴ ŀǘ ǎŎƘƻƻƭ 
must be doctor prescribed and needed in the event of a life-threatening situation. Students may not medicate 
themselves. If your child is currently taking daily medication, please arrange to have your child take it before 
school begins. Should medication need to be administered at school, ǇŀǊŜƴǘǎ Ƴǳǎǘ ƘŀǾŜ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǇƘȅǎƛŎƛŀƴ 
sign the LWSD medication form (#4023); provide a separate prescription pharmacy bottle labeled by the 
pharmacist (handwritten labels will not be accepted); bring the pharmacy bottle with the exact amount of 
medication needed for the designated time period (no more than one month at a time) to school at least two 
days prior to administration; and must pick up any unused medication (i.e. Epi-Pens, inhalers, etc.) by the last 
day of school. 
  

Child Find 
Child Find is a ŦŜŘŜǊŀƭ ǊŜǉǳƛǊŜƳŜƴǘ ŦƻǊ ǘƘŜ ǇǳǊǇƻǎŜ ƻŦ ƭƻŎŀǘƛƴƎΣ ŜǾŀƭǳŀǘƛƴƎΣ ŀƴŘ ƛŘŜƴǘƛŦȅƛƴƎ ǎǘǳŘŜƴǘΩǎ ŀƎŜ ōƛǊǘƘ ǘƻ 
21 years with a suspected disability who reside within the boundaries of the Lake Washington School district 
and are currently not receiving special education services. Child Find services are conducted throughout the year 
in the Lake Washington School District through the guidance team process. If you or your parents have concerns 
about your language/communication skills, motor skills, intellectual, social, emotional, and/or physical skills, 
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please contact the school and ask for the special education teacher, school psychologist or other guidance team 
member. You may also call the Special Services main office at 425-702-3201 or Willows special Services at 425-
882-8170 (birth through preschool) and request Child Find information 
  

 Family Rights and Privacy Act 
The Lake Washington School district is required to protect families from unauthorized release of certain 
information about its students. However, directory information may be release without permission of parents 
unless parents register their objection prior to October 1. 
Directory information is routinely used by the school district in news releases, school event programs, and 
student directories. Such information is also released for the purposes of providing educational, scholarship, 
vocational/occupational, and/or military information (or to the new media or law enforcement). This 
information will not be released for commercial purposes. 
  

Enrollment/Variances 
Students in Washington State may apply for an enrollment variance to attend a school in a different school 
district (out of district variance) or to another school in the Lake Washington School District (in-district variance).  
Variances are accepted in a space available basis. Refer to the school district website, 
www.lwsd.org/parents/studentregistration for timelines and processes. 
  

School and District Events 
For high school, junior high and evening events, students must be accompanied by an adult. All school conduct 
regulations remain in effect at school and district events, and apply to visitors at other schools. Students will be 
accountable at their home school for violations that occur at other district schools, or at school sponsored 
events 
  

Bus Conduct Policy  
[ŀƪŜ ²ŀǎƘƛƴƎǘƻƴ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘΩǎ ǎŎƘƻƻƭ ōǳǎ ŎƻƴŘǳŎǘ ǇƻƭƛŎȅ ŀƴŘ ǊǳƭŜǎ ŀǊŜ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ²ŀǎƘƛƴƎǘƻƴ {ǘŀǘŜ 
²!/Ωǎ ŀƴŘ w/²ΩǎΣ ŀƭƭ ƻŦ ǿƘƛŎƘ ǿƛƭƭ ōŜ ŜƴŦƻǊŎŜŘ ǿƘŜǘƘŜǊ ƻǊ ƴƻǘ they are included in the following regulations. 
These regulations are designed to assure every student safe transportation to and from school and school 
sponsored activities. Violation of these rules may be sufficient reason to discontinue bus-riding privileges for the 
student involved, and in certain cases could cause suspension from school. The bus driver has authority and 
responsibility for the behavior of passengers using school district transportation. Teachers, coaches, other 
certified staff members, or chaperones assigned to accompany students on buses have primary responsibility 
for the behavior of students in charge. However, the bus driver shall have final authority and responsibility. 
  

Safety Rules and Regulations for Riding a School Bus 
¶ Cooperate and obey the driver at all times. 
¶ Be courteous, use no profane language-spoken, written, or gestured. 
¶ Students must ride their regularly assigned buses at all times unless written permission has 

been granted by the school office. 
¶ Each student may be assigned a seat in which they must be seated at all times. 
¶ Food or beverage must not be consumed on the bus except by permission of the driver. 
¶ Tobacco, alcohol, drugs or other illegal substances and paraphernalia are prohibited. 
¶ Objects that are dangerous or that may cause injury to another person are strictly prohibited 

from being brought on the school bus. Please see RCW9.41.250 for definition. 
¶ Windows may be opened 6 inches. However, the driver may require the windows be closed at 

his/her discretion. 
¶ Students must keep their head, hands, feet, and belongings inside the bus at all times. 
¶ Animals (except official service dogs) are prohibited from being transported on the bus. 

http://www.lwsd.org/parents/studentregistration
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¶ Belongings of students must be kept out of the aisle. 
¶ Students must be seated and remain seated while the bus is starting, stopping, or otherwise in 

motion. 
¶ Students must enter and exit the bus safely, crossing only in front of the bus and only with the 

consent of the driver. 
  
Rules of Conduct at the Bus Stop 
Students should not stand or play on the roadway while waiting for the bus. 
Students should arrive at the bus stop 5 minutes before the scheduled bus time. 
Students should wait to board the bus in an orderly manner. 
Students should respect private property while waiting for the bus. 
Lake Washington School District policy specific to human dignity, harassment, and sexual harassment apply 
when students are awaiting the arrival of the school bus. 
Supervision of elementary students at the bus stop is the responsibility of parents.  
  

Penalties for Conduct at the Bus Stop 
All school and district rules for student conduct apply at bus stops, on the bus, and on the way to and from 
school. Violations will be subject to school consequences, including detention, suspension and /or expulsion. 
  

Penalties for Infractions of Established Bus Rules 
Student misconduct on the bus or at the bus stop is sufficient reason to discontinue bus transportation 
privileges to those students involved. Infractions accumulate for the duration of the school year and may include 
any combination of the following:  

¶ 1st Infraction-Warning or detention. A bus riding suspension may occur if the incident is considered a 
serious offense*. Procedure: A meeting may be called with the driver, school administration, and 
parents/guardian to discuss the incident and determine corrective measures. If the incident presents 
immediate danger to the student or others, assigned seating, alternative transportation and/or 
suspension may be possible. 

¶ Repeat Infractions- Warning or detention. A conference with parent/guardian and/or bus driver will 
be held. A bus riding suspension may occur if the incident is considered a serious offense*. 
Procedure: A meeting with the driver and/or school administration, special education services, and 
parents/guardian will be held. The IEP may be reviewed and updated. Suspension of transportation 
services, change of bus route, assignment of a monitor, alternative transportation, and counseling 
may be considered as action required. 

  

*Serious Offense: May result in immediate suspension of bus-riding privileges for the balance of the school year. 
(Weapons, alcohol, tobacco, drugs, harassment/bullying, or fighting while on the bus or at the bus stop are 
serious infractions.) 
  

Suspension will begin at the beginning of the next school day after the misconduct has occurred. In other words, 
the student transported to school may be returned his/her regular stop. Students may resume their bus riding 
privileges as soon as all disciplinary obligations have been met. 
  

Appeal Procedure 
Parents/guardians of student who wish to appeal a bus suspension may submit a request to the school 
administration. 
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Code of Collaboration between Parents/Students/Staff 
Parents will: 
¶ Recognize the professional expertise of Samantha Smith staff members. 

¶ Understand, comply with and model the rules, policies, procedures and expectations of Samantha Smith 

Elementary and the Lake Washington School District. 

¶ Ensure student/s come to school, on time, every day. 

¶ Ensure student/s is prepared for school each day with completed homework, the necessary materials to learn and 

signed notes/permission slips/Peace Plans. 

¶ Ensure student/s leave unnecessary items, such as toys, at home. 

¶ Direct any concerns to the teacher first.  Be respectful through tone of voice, choice of words and body language.  

Correspondence, such as notes, emails and letters should be concise and respectful. 

Students will:   
¶ Come to school on time and prepared for the school day.  This includes homework completion, necessary 

materials and signed notes/permission slips/Peace Plans. 

¶ Respect the rights of all students, staff, guest teachers and adult volunteers. 

¶ Use PeaceBuilder behavior (Praise People, Give Up Put-Downs, Notice Hurts, Right any Wrongs, Seek a Wise 

Person for help and Help Others) and Kelso strategies (Go to Another Game, Talk it Out, Share and Take Turns, 

Ignore It, Walk Away, Tell Them to Stop!, Apologize, Make a Deal or Wait and Cool Off) to resolve a conflict. 

¶ Act in a safe manner in the classroom, on the playground and in the bus. 

¶ Take responsibility for your learning and act in a manner that allows others to work and learn. 

Staff will: 
¶ Teach and model Samantha Smith/LWSD rules, policies, procedures and expectations. 

¶ Develop and communicate a classroom mŀƴŀƎŜƳŜƴǘ Ǉƭŀƴ ǘƘŀǘ ǎǳǇǇƻǊǘǎ ǎǘǳŘŜƴǘǎΩ ƭŜŀǊƴƛƴƎ ŀƴŘ ǘƘŜ ǎŎƘƻƻƭ ǊǳƭŜǎΦ 

¶ Support services and programs for students with special individual needs. 

¶ Treat every student with respect and dignity. 

¶ Communicate with parents on the academic and behavior performance regarding their own child, using a 

respectful tone of voice, choice of words and body language.  Correspondence, such as notes, emails and letters 

should be concise and respectful. 

¶ Direct any concerns to the appropriate staff person first.  Be respectful through tone of voice, choice of words and 

body language.  

Signatures: 
I read, understood and will comply with the Code of Collaboration at Samantha Smith Elementary School and the Lake 
Washington School District policies specific to:  Student Rights and Responsibilities. 

 
Parent/Guardian signature: _____________________________________________________________ 
 
Student signature: _____________________________________________________________________ 
 
Teacher signature: _ _________________________________               _______ Date: _______________  
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Samantha Smith PTSA 
 

Studies show that children whose parents are involved in education are more motivated in school.  Your participation not 
ƻƴƭȅ ŜƴƘŀƴŎŜǎ ȅƻǳǊ ƻǿƴ ŎƘƛƭŘΩǎ ŎƘŀƴŎŜǎ ŦƻǊ ŀ ōǊƛƎƘǘ ŦǳǘǳǊŜ ōǳǘ ƛǘ enhances other students as well.  Any time an adult can 
offer a word of encouragement to a child, his or her self esteem soars.  Working at school can provide you with many 
enriching opportunities.  By joining PTSA and being an active member, you can show the children of Samantha Smith that 
you care enough about their futures to invest your time in them. 
 
The heart of Smith PTSA is our volunteer membership.  We are involved.  The wide variety of ongoing programs and the 
flexibility to start new projects means there can be something for everyone.  Our PTSA at Smith works closely with school 
staff.  We are, however, self governing and have training resources at council, regional, state and national levels of the 
organization.  PTSA objectives all aim to promote the welfare of children and youth at home, school and in the community. 

Our PTSA volunteers help multiply the positive impacts and outcomes at Samantha Smith Elementary.  Come join us and 
help make Smith a better place for all. 

 SAMANTHA SMITH PTA EXECUTIVE COMMITTEE 

Executive Board Position Name Phone E-Mail 

Co-President Karen Guinasso 836-3520 kguinasso@comcast.net  

Co-President Natalie Penn 968-8505 mpnp@comcast.net  

Co-1st Vice President - Programs Muddy Kinzer 868-7921 muddykinzer@verizon.net  

Co-1st Vice President - Programs Amanda Possa 369-0506 apossa@yahoo.com  

2nd Vice President - Fundraising Tamese Robinson 868-2408 tamese@verizon.net  

3rd Vice President - Expenditures Laurie Suhy 836-5394 laurie.suhy@verizon.net  

4th Vice President - Communication Deb Carmichael 868-2189 debcarm@comcast.net  

Secretary Angela Bosworth 836-9085 angela_bosworth@hotmail.com  

Treasurer OPEN 
  Community Liaison Diane Tosh 836-4814 diane.tosh@comcast.net  

    Members at Large 
   Member at Large Kelly Benoit 369-8542 benoits@comcast.net  

Member at Large June Isler 868-7291 the4piggys@aol.com  

Member at Large Julie Mohrhardt 868-5106 juliemohrhardt@hotmail.com  

Member at Large Erica Hines 836-3339 der.hines@verizon.net  

Member at Large Sushmita Gupta 898-8745 sushmitagupta@hotmail.com  
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Samantha Smith PTSA, continued 
  

 
Committee Chair Phone Email  

Assemblies Inna Dietrich 202-7757 innadietrich@hotmail.com  

Auction  N/A 
  Awards Melissa Croshaw 898-9933 tmcroshaw@comcast.net  

Calendar K.Guinasso/M.Croshaw 836-3520 kguinasso@comcast.net  

Communications/Parent Organizer Cindy Knutson 898-9439 knutson6@msn,com  

Communications/Web Site Paul McLaughlin 897-0791 paul_mclaughlin@comcast.net  

Community Service Diane Tosh 836-4814 diane.tosh@comcast.net  

Explore Art June Isler 868-7291 the4piggys@aol.com  

Environmental Education Katherine Bryant 836-8933 katherinebryant@yahoo.com  

Health Room Jennifer Jaddi 968-8866 jaddi@comcast.net  

Health Screening Judi McLaughlin 897-0791 judi_mclaughlin@comcast.net  

Intramurals Deb Carmichael 868-2189 debcarm@comcast.net  

Legislation Suzi Latham 868-4444 susanlatham@comcast.net  

Membership Doreen Butterklee 898-9294 bdbutterklee@hotmail.com  

Memory Book Kim Poole 868-2350 kimpoole@verizon.net  

Ongoing Incentives Marisa Lee 868-1390 dmlee90@yahoo.com  

Pancake Breakfast Joe Cepollina 427-1750 cepollinas@msn.com  

Parent Development Shay Toland                                 677-7354           studleytoland@comcast.net               

Reader Board Penne Lawler 836-7772 kennyandpenne@comcast.net  

Recognition OPEN 
  Reflections OPEN 
  Room Parent Coordinator Jen Riley 391-4715 riley_family@comcast.net  

Safety Committee Michelle Dehmer 313-1147 mkdehmer@comcast.net  

School Pictures Amanda Bice 557-1017 amandabice@hotmail.com  

School Supply Sale Nikki Snyder 369-0884 family@randysnyder.com  

Share Your Art OPEN 
  Shirt Sales Judi McLaughlin 897-0791 judi_mclaughlin@comcast.net  

Sixth Grade Celebration Terri Bell 868-9098 terrihbell@comcast.net  

Social Director Suzanne Haynes 
561-212-
4358 haysuz1@yahoo.com  

Special Needs Kimberly Wolf 392-6887 kimberlyawolf@comcast.net  

Special Needs (Quest) Suman Ghose 894-2247 
 Staff Appreciation Melissa Croshaw 898-9933 tmcroshaw@comcast.net  

Student Directory Doreen Butterklee 898-9294 bdbutterklee@hotmail.com  

Student Directory Saimoon Banerjee 869-1207 soimoonb@hotmail.com  

Used Book Fair Laurie Suhy 836-5394 laurie.suhy@verizon.net  

Welcome Committee Kirsten Duprey 427-1056 ksduprey@yahoo.com  

Winter Wonderland Patti Tornquist 996-6664 patti_tornquist@bus.emory.edu  

 
Charlotte Philips 898-8407 macha67@verizon.net  
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